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Position: Communications Manager - Health 
Opens: 03/04/2020 

Closes: 03/18/2020 

Job Summary: 

  
Develops, manages, implements, and monitors Davis County Health Department strategic 

communication initiatives, public relations, risk communication, and branding.   

 

This position typically provides management and planning of organizational communication 

functions including internal and external communications, social media, publications, audio-

visual and graphic outreach.  Incumbent will provide a proactive and responsive flow of 

information which is accurate, timely, appropriate, and designed to promote awareness of Davis 

County Health Department’s initiatives and activities. Responsibilities include responding to 

media inquiries, including print and broadcast agencies, and making on-camera appearances.  

 

Department: 

  

Status: 

  

Salary: 

Health 

Full-Time; 

FLSA Exempt  

$23.95 - $36.99/hr 

Salary 

commensurate 

with qualifications 

and experience.   

Minimum Qualifications: 

Graduation from an accredited college or university with a Bachelor’s degree in communications, 

journalism, English, public relations, marketing, or a closely related field;  plus four (4) years of 

related experience in a professional communications or journalism position.  An equivalent 

combination of related education and experience will also be considered. 

Preference for work experience in public health. 

 

Example of Duties: 

  Proactively develops and implements comprehensive communication, branding, and outreach 

programs which highlight the activities, initiatives, communities and delivery of public health 

programs of the Davis County Health Department.  Monitors and evaluates program 

effectiveness to bring about process improvement. 

Develops and maintains strategic partnerships with internal and external stakeholders to feature 

Davis County Health Department events and promotions in appropriate social media, media, 

and all other appropriate communication tools.  Assists stakeholders, as requested, with press 

releases or special reports spotlighting Health Department initiatives.  Creates and oversees 

informative and interesting press releases, and media publications for special events and 

programs.  Prepares strategic planned reports or presentations designed to educate and inform 

stakeholders. 

Actively participates in community relations and attends community events.  Fosters 

relationships within the community and other governmental agencies to provide direction and 

collaboration in support of community outreach efforts, public education programs, and similar 

activities.  Works with other public health agencies to coordinate a broad range of community 

involvement programs. 

 
 

Important 
Information: 
Davis County is a drug-

free workplace. All 
successful applicants for 
positions in the County 
must successfully pass 
a drug screen prior to 

employment.  
Copies of official college 

transcripts, current 
Motor Vehicle Report 
(MVR) and proof of 

automobile insurance 
required. 
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Necessary Knowledge, Skills and Abilities: 

  
Thorough knowledge of:  Methods, techniques and styles of business and article writing, organization, spelling, grammar, editing, punctuation 

and word usage; communication and public relations concepts, practices, principles, and strategies; methods, techniques and technologies used 

for formatting design, layout for print and electronic text and graphic design; principles, techniques, procedures and methods used in the 

composition and production of a variety of print and internet communication; information dissemination techniques and methods. Working 

knowledge of:  public health terminology, concepts and programs and current public health issues; modern office procedures, methods and 

equipment, including computers; proficient in computer applications including Google and Microsoft. Skill in:  project management knowledge to 

manage various tasks simultaneously; proficiency using applicable computer software applications and hardware, and other equipment specific 

to this position.  Ability to:  Represent the Health Department in a professional and positive manner in public appearances and media 

publications; make on-camera appearances confidently and professionally; act as the department’s 24/7 contact for media representatives; 

respond to cell phone at all times or designate an alternate media contact within the department; exercise sound judgement and make good 

decisions; research and write a variety of communication documents; gather, analyze, and interpret data; effectively gather quality digital media 

in various environments, including still images and video; edit and organize digital media for internal and external use; work effectively in a 

dynamic environment, both independently and with a team; interact and work effectively with elected officials, administrative officers, 

government/business/community leaders and broadcast/print media representatives; communicate effectively (both verbally and in writing) with 

stakeholders, public audiences and the general public; follow written and oral instructions; establish and maintain effective working relationships 

with supervisors, other employees, other agencies, and the general public. 

 To view the full job description and apply, visit: 

www.daviscountyutah.gov/human-resources/careers 

 

 

  

Directs the overall content and format of social media, media, and all appropriate 

communication tools including video editing and videography.  Coordinates the implementation 

of branding and promotional efforts.  Develops the content and format of internal and external 

publications. Provides in-house media training to staff on effective media relations methods 

and effective techniques to promote programs. Manages and maintains the Davis County 

Health Department websites and social media efforts. Responds to local media requests for 

information, interviews and position statements.  Acts as the Department’s spokesperson 

and/or facilitates interviews with staff. Responds during emergencies to handle crisis 

communication, public announcements, and damage control.  Establishes and maintains 

emergency/after-hours call-down list. Creates and implements a local emergency 

response/crisis communication plan that is coordinated with the Health Department’s 

Emergency Response Planner and the State plan.  Trains staff on the Department’s plans and 

policies.  Conducts local assessments and participates in a statewide assessment of risk 

communications and public information capacity.  Attends training sponsored by the state and 

federal government. Performs other related duties as assigned. 

It is our mission in the Davis 

County Human Resources 

Office to promote, through 

dedicated customer service, 

the recruitment, selection 

and retention of highly 

qualified employees who 

will effectively serve the 

citizens of Davis County; to 

promote a safe work 

environment for all County 

employees; and to provide 

employee benefits and 

services with courtesy and 

efficiency. Benefit Information: Benefits include medical, dental/life insurance, vacation and sick 

leave, paid holidays, retirement plan, and 401(k) match. 


